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1. REVISED ORGANIZATIONAL CHART 

 
Attached to these Staff Notes is a current copy of the Department’s 
organizational chart. 

 

2. PROTECTION FROM AIRBORNE PATHOGENS 

 
Recently, members from the Inspections Section met with representatives from 
the Health Department and Mr. Terry Cosgrove to discuss respirators that would 
be sufficient to protect personnel from airborne pathogens and other respiratory 
hazards.  The precipitating incident for this meeting involved an investigation in 
Madisonville when officers were conducting a nuisance abatement investigation 
in a filthy dwelling with limited air circulation and large amounts of animal 
excrement. 
 
After consultation with our Tactical Planning Section it was determined that the 
“all hazard type equipment” scheduled for distribution during Weapons of Mass 
Destruction training (WMD) is sufficient for protecting personnel from airborne 
pathogens and other respiratory hazards. 
 
Should the need arise, the use of the issued WMD equipment is authorized for 
use in those situations where officers may be at risk due to airborne pathogens 
or environmental hazards. 

 

3. DONATED TIME FOR ADMINISTRATIVE TECHNICIAN MARIE HOUSTON 
Page 2 

 
Administrative Technician Marie Houston, Patrol/Resource Division, is on leave 
caring for her seriously ill husband who requires 24 hour observation and 
attention.  Mrs. Houston is his sole care provider and has exhausted all of her 
sick, compensatory, and vacation time as the result of her husband’s illness. 
 
Any department member wishing to voluntarily donate time for Administrative 
Technician Houston should submit a Form 25S to their district/section/unit 
commander, listing Administrative Technician Houston’s name, division, and the 
kind of time and number of hours being donated.  Sick time may not be donated 
by employees covered by the Fraternal Order of Police (FOP) and the American 
Federation of State, County and Municipal Employees (AFSCME) contracts.  
Employees covered by the Cincinnati Organized and Dedicated Employees 
(CODE) contract may donate sick time in addition to any other type of accrued 
time.  The donor’s rank and signature must appear on the Form 25S. 
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4. UNITED WAY 211, THE CARE CONNECTION 
 
The United Way maintains a 24-hour helpline called United Way 211, The Care 
Connection.  The service is free, confidential and available to all residents in 
Hamilton, Brown, and Clermont counties in Ohio, and Boone, Campbell, Grant, 
and Kenton counties in Kentucky.  The helpline provides assistance with a 
variety of problems including help with children and aging parents, employment 
issues, counseling, and information on health concerns. 
 
Officers may provide citizens with this number when they are in need of social 
services.  When dialing from a landline the number is 211, from cell phones the 
number is 721-7900.  Additional information can be found at the following link:   
http://www.uwgc.org/index.cfm?fuseaction=home.viewPage&page_id=2CFA589
6-FB8D-D288-B8DA3CB8E529673E 

 

5. CENSUS BUREAU SURVEY 

 
Census Bureau representatives will be conducting a survey during the month of 
April regarding Americans’ spending habits.  The field representatives 
conducting the interviews will carry official photo identification cards. Officers 
should be aware that these personnel will be in our neighborhoods. 

 

6. NEW FORM 15CD, CD/DVD PROPERTY ENVELOPE 

 
The Form 15CD, CD/DVD Property Envelope was created specifically for CDs 
and DVDs.  This envelope is not to be used for any other property item.  The 
new envelope may be picked up at the Supply Unit. 

 

7. FORM 311, CINCINNATI POLICE DEPARTMENT INCIDENT CLOSURE 
REPORT 
Page 3 

 
Form 311, Cincinnati Police Department Incident Closure Report, is available on 
the Department computer.  Drop-down boxes have been added to the following 
fields on the computerized form:  Sex, race, property recovered and clearances. 
 
Police Supply Unit will continue to stock the paper copy of the Form 311 to be 
used by relief officers who investigate cases. 
 
This revision is effective immediately.  To access the Form 311, open the Word 
application. Select “New” in the file menu, select “General Templates” on the 
right-hand side of the screen and click on Form 311. 

http://www.uwgc.org/index.cfm?fuseaction=home.viewPage&page_id=2CFA5896-FB8D-D288-B8DA3CB8E529673E
http://www.uwgc.org/index.cfm?fuseaction=home.viewPage&page_id=2CFA5896-FB8D-D288-B8DA3CB8E529673E
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8. THANK YOU LETTERS 
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Attached to these Staff Notes are several letters of appreciation and praise 
written to the Police Chief for the professionalism displayed by the following 
officers:  
 
Captain Andrew Raabe Lieutenant Roger Wolf 
Lieutenant James Gramke Sergeant Douglas B. Ibold 
Sergeant William Coombs Sergeant Matthew Cornacchione 
Sergeant Barry Carr Police Specialist Jason Scott 
Police Officer Michael Barge Police Officer Tim Pappas 
Police Officer Amy Smith Police Officer Randolph Grote 
Police Officer Matthew Hert Police Officer Laura Sadowski 
Police Officer Timothy Doyle Police Officer Julie Reichow 
Police Officer Christopher Pohlman Police Officer Robert Jones III 
Criminalistics Squad 
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